CMA REQUIREMENT CHECK LIST FOR:   ___________________________________________








(Name)
Traditional Method:







Date Completed

Assessment Laws and Procedures – REQUIRED
(This course includes the Code of Conduct and Ethics requirement)
____________________________

Residential Appraisal Principles and





____________________________

Residential Appraisal Procedures)





____________________________












Elective Course: _____________________________________


____________________________




(Name of Course)
One Year (12 full months) of Assessment Experience* (or 2 years of Appraisal Experience)*
Alternative Method I:

Assessment Laws and Procedures – REQUIRED
(This course includes the Code of Conduct and Ethics requirement)
____________________________

2 Residential Appraisal courses or Board approved alternatives with
____________________________


A minimum of 28 hours of instruction and proctored exam.

____________________________


Elective Course: _____________________________________


____________________________




(Name of Course)
One Year (12 full months) of Assessment Experience* (or 2 years of Appraisal Experience)*
Application plus fee
Alternative Method II – Appraiser License:

Assessment Laws and Procedures – REQUIRED
(This course includes the Code of Conduct and Ethics requirement)
____________________________

An appraiser license will be considered the alternate to the 2

Residential Appraisal Courses and the elective.  You must supply a
copy of the license in addition to the course completion certificates.
____________________________

One Year (12 full months) of Assessment Experience* (or 2 years of Appraisal Experience)*
Application plus fee

Alternative Method III – 4 Year Real Estate Degree:



Date Completed

Assessment Laws and Procedures – REQUIRED
(This course includes the Code of Conduct and Ethics requirement)

____________________________

The Degree substitutes for 2 Residential Appraisal Courses, the elective,
and one income course.  In addition, it will be considered the equivalent to a 
residential Demonstration narrative for the AMA designation.
A copy of the transcript is required.






____________________________

One Year (12 full months) of Assessment Experience* (or 2 years of Appraisal Experience)*
Application plus fee

Alternative Method IV – 2 or 4 Year Degree Other Than Real Estate:

Assessment Laws, History and Procedures – REQUIRED
[This course includes the Code of Conduct and Ethics requirement)

____________________________

2 Residential Appraisal courses or Board approved alternatives with

____________________________


A minimum of 28 hours of instruction and proctored exam.


____________________________


The Degree substitutes for the elective and a copy of the

transcript is required








____________________________

One Year (12 full months) of Assessment Experience* (or 2 years of Appraisal Experience)*
Application plus fee

The Board does not act on applications until ALL requirements have been met.
Assessment Experience*
· An individual can work under another's license for no more than three years. By then they must be licensed. One can be hired in a district that requires a higher license level than what the person holds, but they have one year to obtain that higher license level.

· A person working under another's license cannot contract to do the assessment in any district. Only a licensed assessor may contract with a district and the county assessor may not be the contract holder in any district in their county.

· The year of experience has been held to be a 12 month time period, recognizing that some local assessors will not be putting in 40 hour weeks all year. The expectation is that the apprentice will be exposed to the full gamut expected of the assessor (reviewing sales in a district, formulating what needs to be done to adjust for the sales ratio, picking up new construction, maintaining the quintile, and participating in the Board of Appeal & Equalization.)

*As quoted by the Chairperson of the Board of Assessors.

Revised:  November 2010
